
 

 

 

 Log In to Airbnb Dashboard as a Host  

 At the top of the page locate  and click on drop down “Menu”  (note this used to say 
“Performance” 

 Locate and click  Transaction History  

 Click on Gross Earnings  (far right – see example images below) 

 Enter dates (enter your date range for the Quarter/Month you are working in)  

 Download CSV file  

 Sort by Column “B”, keep only the “Reservations” and delete “Payout” and “Resolution 
Payout” if present  

 Sum column “E” to get your total nights rented and column “O” to get your Total Gross 
Earnings in the Quarter / Month  

 Check Gross Earnings In Column “O” Compared To Occupancy Tax In Column “P”  

 Example:  Multiply Gross Earnings $461.00 X 9.5% (8% county 1.5% State) = $43.80  

 You can choose to enter a formula in a blank column or check each row individually  

 As of July 1, 2020 the state reduced their rate to 1.5% **** so if you’re working on older 
filings, the rate for bookings prior to July 1st 2020 was originally 9.8% (Deschutes County 
8% & State of Oregon 1.8%)  

 You can add a formula in Adjacent Column “Q” as a check / balance on the Occupancy 
Tax amount remitted by Airbnb  

 Sometimes they accidently pay the city or don’t pay the tax – please review to make 
sure your occupancy tax being submitted to Deschutes County is correct  
 

 Helpful Link for “Professional Hosting Tools”  to explore on your own 

 
 Visual example on the next few pages 

 

https://www.airbnb.com/help/article/2499/how-can-i-use-professional-hosting-tools


 

 
 

 



 
 

 
 


